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Words
1| Conversion of Data | Conversion__of _records | Jeevan Shikshan 1) 2019-20
from manual to electronic 2)2020-21
form 3)2021-22
4)2022-23
5)2023-24
2| Conversion of Data | Conversion * of records | Swamitva Dhan | 1)2021-22
from manual to electronic | (Nidhi) 2)2022-23

form

3) 2023-24
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1| Auditing |A. Income and expenditure records related to Jeevan 1) 2019-20
purchase and printing of monthly magazines. | Shikshan 2) 2020-21
‘ (Media) 3)2021-22
B. Records related to purchase and printing of 4) 2022-23
other published material. 5)2023-24

C. Receipts via MO, DD and cash for monthly
magazines and other published material.

D. Other direct and indirect expenses incurred
(Electricity bill, telephone bills etc)

E. Approval for Jeevan Shikshan magazines and
postage expenses incurred thereof.

F. Fixed Deposits kept with Bank by Jeevan
Shikshan.

G. Checking daily receipts and payment
vouchers.

H. Checking Passbook and Cashbook maintained
by Jeevan Shikshan.

Preparation of receipt and payments account.

Inventory verification as on prescribed date at
random.

I Salary muster verification regarding
Contractual Posts.
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2| Auditing |A. Income and expenditure records related to Swamitva 1)2021-22
regular receipts and payments of Swamitva Dhan 2)2022-23
Dhan. {Nidhi) 3)2023-24

B. Records related to authorised expenses
incurred by Swamitva Dhan.

C. Receipts via Royalty or any other mode from
Balbharati etc.

D. Other direct and indirect expenses incurred
(Workshop Expenses., Other payments elc)

E. Checking daily receipts and payment
vouchers.

F. Checking Passbook and Cashbook maintained
| by Swamitva Dhan

G. Preparation of receipt and payments account.
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